
2010 Quarterly Report Form Information and Instructions

The reason for the complexity of the new quarterly report forms is because of adding the Family Membership Plan, as directed by the delegate body of the past Annual Ohio State Grange session.  In order to determine the dues amount, the total membership of a Grange, and to follow the moving into and out of Family Membership Units, all the information asked for on the new form is needed.  There are complete line by line instructions below and on the reverse side. There is different terminology used on the new quarterly report forms from what has been used in the past and is defined directly below.

DEFINITIONS:

Family Membership Unit
Any one family consisting of:
A. - 2 adults plus 1 or more eligible dependent(s)* or



B. - 1 adult plus 2 or more eligible dependents* 

Individual Member+
A regular member; not a family plan member; one who is NOT in a “Family
 
   Membership Unit”.

Family Unit Member
A sole member of any Family Membership Unit 

Exempt Golden Sheaf Member
A non dues-paying Golden Sheaf Member - joined BEFORE January 1, 1951

Non-exempt Golden Sheaf Member
A dues-paying Golden Sheaf Member - joined AFTER December 31, 1950

Total Membership 
The total of all “Individual Members” and all “Family Membership Unit Members“.

Total amount of Dues to be paid
The sum of all “Individual Members”, all “Non-exempt Golden Sheaf Members” plus 

all “Family Membership Units”, at their appropriate rate.

* Eligible dependents for family membership purposes are defined as, “Children, grandchildren, great-grandchildren, step-children, foster children and other legal dependents who are of eligible age for Subordinate Grange membership, but under the age of twenty-three and live as a member of the same household, or in absence due to illness or education”.  Junior Grange members cannot be considered for Family Unit Members until they are ready to go into the Subordinate/Local Grange.
+ ALL members prior to the March 2010 quarter are “Individual Members” and will remain so, unless they transfer into a Family Membership Unit, at which time they become “Family Unit Members”.

IF your Grange has no members in a Family Membership Plan and has no members going into it for any quarter, a zero MUST go on Lines 2, 3, 7, 7-A, 7-B, 7-C, 7-D, 7-E, 8-A, 8-B, 11, and 15 of that quarter; after those zeros have been inserted, this form is basically the same as the former quarterly report forms, except for line number changes.  It will simplify the procedure very much if you fill in ALL blanks, including those requiring a zero!
For ALL Granges, on the January - March 2010 Quarterly Report Form, a zero MUST go on Lines 2, 3, 7-C, 7-D, 7-E, and 11.  Those lines refer to the Family Plan numbers on the previous quarterly report form, and there were no Family Plan numbers on the December 31, 2009 quarterly report forms.  If you have Family Plan activity during any quarter, those numbers should be reported on the appropriate lines of that quarter’s form and then transferred to the appropriate lines of the following quarter’s form.
Whenever there is a MEMBERSHIP change involving add or dropping members as shown on Lines 4, 6, 7-A and 7-D, or there is a NAME or/and an ADDRESS change by any member, PLEASE LIST THAT INFORMATION COMPLETELY on the back of the top white sheet of the quarterly report form under “Membership Status Change Report” and “Address/Name Change Only”.  This information is needed to keep our mailing lists current.  PLEASE fill in those areas when applicable.

Although the Ohio State Grange office does not need the names of the actual “Family Membership Units” separately documented, it will be very advantageous to Secretaries to do so, in order to keep track of them.

DO NOT use an old report form such as 2009 or before.  If you need other forms, contact the state office.  They are also online along with these instructions at www.ohiostategrange.org  under “Forms” then “Secretary” then select what you want.
Line by Line Instructions
Line 1
Number of “Individual Members” - this MUST be the same number as is on Line 8 of your previous Quarterly Report form.

Line 1-A
Number of “Exempt Golden Sheaf Members” - this is the number of members in your Grange who achieved their Golden Sheaf status BEFORE January 1, 2001.  They must have joined BEFORE January 1, 1951.  They do not pay dues.

-OVER-

-2-

Line 1-B
Paying members - Subtract Line 1-A from Line 1 to determine the number of “Individual Paying Members” and write it on Line 1-B.
Line 10
Multiply the number on Line 1-B times $8.50 to determine the total dues for “Individual Members” and write it on Line 10.

Line 2
Number of “Family Member Units” - this MUST be the same number as is on Line 8-A of your previous 
Quarterly Report.

Line 11
Multiply the number on Line 2 times $21.25 to determine the total dues for “Family Member Units” and write it on Line 11.

Line 3
Number of “Family Unit Members” - this MUST be same as is on Line 8-B of your previous Quarterly Report.

LINES 10 AND 11 MUST BE CALCULATED AND FILLED IN BEFORE ADDING OR DROPPING ANY INDIVIDUAL OR UNIT.

Line 4
Number of “Individual Members” added - add TOGETHER Lines 4-A, 4-B, and 4-C and write it on Line 4. [List them on back of top white sheet]

Line 4-A
Write the number of individual members initiated this quarter on Line 4-A.

Line 12
Multiply the number on Line 4-A times $1.00 and write it on Line 12.

Line 4-B
Write the number of Junior Grangers graduating into your Subordinate/Local Grange as “Individual Members” this quarter on Line 4-B.

Line 13
Multiply the number on Line 4-B times $1.00 and write it on Line 13.

Line 4-C
Write the number of new members received this quarter by demit or reinstatement, or consolidation at no charge, on Line 4-C.

Line 5
Write the number of Affiliate Members in your Grange this quarter on Line 5.

Line 14
Multiply the number on Line 5 times $5.00 and write it on Line 14.

Line 5-A
Write the number of Associate Members in your Grange on Line 5-A (no charge).

Line 6
Number of “Individual Members” lost - write the total number of all “Individual Members” lost or dropped this quarter by death, demit, withdrawal, suspension, non-payment of dues, consolidation, etc on Line 6. [List them on back of top white sheet]

Line 7
Write the number of “Family Membership Units” initiated this quarter on Line 7. (Use Family Membership Application Form.)

Line 15
Multiply the number on Line 7 times $3.00 and write it on Line 15.

TOTAL AMOUNT DUE - Add together Lines 10, 11, 12, 13, 14, and 15 to determine total amount due, and write
it on the ‘TOTAL’ Line.  This amount is to be sent to Ohio State Grange.

Line 7-A
Write the number of ”Family Unit Members” added this quarter (including graduating  Juniors) who were NOT Subordinate/Local Grange Members during the previous quarter, on Line 7-A. [List them on back of top white sheet]

Line 7-B
Write the number of “Family Unit Members” added by transferring from “Individual Memberships’ to “Family Membership Units” on Line 7-B.

Line 7-C
Write the number of “Family Membership Units” lost by dropping, transferring  into “Individual Memberships”, etc. this quarter on Line 7-C.

Line 7-D
Write the number of ”Family Unit Members” who totally dropped out of Grange this quarter on Line 7-D. [List them on back of top white sheet]

Line 7-E
Write the number of “Family Unit Members” lost by transferring from “Family Membership Units” to “Individual 
Memberships” on Line 7-E.

Line 8
Number of “Individual Members” - add Lines 1, 4 and 7-E together, then subtract Lines 6 and 7-B. Write that number on Line 8.  This number MUST go on Line 1 of your next quarter’s report form.
Line 8-A
Number of “Family Member Units” - add Lines 2 and 7 together, then subtract Line 7-C.  Write that number on 
Line 8-A.  This number MUST go on Line 2 of your next quarter’s report form.
Line 8-B
Number of “Family Unit Members” - add Lines 3, 7-A and 7-B together, then subtract Lines 7-D and 7-E.  Write that number on Line 8-B.  This number MUST go on Line 3 of your next quarter’s report form.
Line 8-C
TOTAL membership in your Grange - add Lines 8 and 8-B and write that number on Line 8-C.

Line 9
Number of “Non-Exempt Golden Sheaf Members” - These are NOT the same people who are indicated on Line 

1-A.  This is the number of members in your Grange who achieved their Golden Sheaf status AFTER December 31, 2000.  They joined AFTER December 31, 2000.  They DO pay dues.  Write that number on Line 9.  This is NOT a number that affects membership numbers or the amount of dues money owed.  It is strictly an informational number requested by National Grange. 

